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Developmental Math
Spring 2025
NCBM M031  CRN: 27278    &   MATH 0311 CRN: 27312
DAY & TIME:TTR 9:00 am – 10:20 am  LAB: T: 10:30 am – 11:50 am
ROOM: EDUC 211


	
	Name
	Email & Text#
	Office Location & Student Hours

	 Instructor 
	Khouzam, Oula 
	Okhouzam2@utep.edu
(440) 381-7801
	UGLC 324 J 
T: 1:00 pm – 2:30 pm
TR : 11:00 am – 12:30 pm



[bookmark: _Hlk109738553]Emails will be answered during normal university scheduling.  Please allow 24-48 hours for the return of emails.  Evening and weekend emails will be attended to during regular business hours.  Other times at the discretion of the instructor.

Student Office Hours
Student office hours are a time where you can get individualized help from me.  I am available to answer questions about course content and address any concerns you may have about the class.  
This semester I will be available on campus: T: 1:00 pm – 2:30 pm & TR : 11:00 am – 12:30 pm.  If you do need help, and cannot attend during the scheduled time, please email me to schedule an appointment.  
p
[bookmark: _Hlk187048947][bookmark: _Hlk6000110][bookmark: _Hlk489797482]Course Description 
NCBM M031 and Math 0311 are a paired course that allows students the opportunity to complete their developmental math in one semester.  NCBM M031 is a four week course that provides students with a review of basic math.  Math 0311 is an Intermediate Algebra course that provides students with the mathematical concepts required for their next math course.

NCBM M031 & MATH 0311 Goals: 
· NCBM/MATH 0311 will satisfy your TSI requirement in advising and allow you to take coursework toward on-time degree completion
· NCBM/MATH 0311 will prepare you for success in college level mathematics
· NCBM/MATH 0311 will provide you with access to a team of instructors dedicated to your success





The UTEP Edge
The UTEP Edge is our philosophy that acknowledges our students bring many assets to the University and works to develop these assets through a variety of high-impact practices and Integrative and Applied Learning experiences, known as Edge Experiences. Students will engage in Edge Experiences with UTEP faculty, staff, alumni, and community partners to build on these assets. 

Course Objectives: 
By the end of the course, students will be able to:
· Master basic algebraic operations, solve linear equations and inequalities.
· Graph and interpret linear functions, work with systems of equations.
· Understand exponents and radicals, factoring polynomials and solving quadratic equations.
· Understand and effectively use the language of algebra.
· Develop problem-solving skills and algebraic skills necessary for higher level mathematics courses.
· Develop critical thinking skills to apply algebraic concepts to real world applications.

Course Policies
Absence Policy:
· During the NCBM you are allowed one (1) class absence.  
Unless arrangements are made with your instructor, you will be dropped on the 2nd class absence.  
You may work with your instructor to make-up for your 2nd absence.  Only one make-up class session will be allowed within the NCBM course.
· During the 12-week course you are allowed a total of three (3) class absences.  
Unless arrangements are made with your instructor, you will be dropped on the 4th class absence.
· You may work with your instructor to make-up for your 4th absence.  Only one make-up class session will be allowed within the 12-week course.  
· Failure to attend the additional Lab class will result in an absence.REQUIRED ADDITIONAL LAB:
One hour and twenty minutes of additional Lab time is required every week during BOTH the NCBM AND 12 week courses.
This lab time has been assigned to you.  Please check with your instructor for details.

Drop Policy:
You may be dropped from this course if……
· You are not registered on ALEKS and/or fail to complete your initial Knowledge Check by the 2nd day of class unless other arrangements are made with the Director.
· You fall behind in weekly percentage/topic requirements, hourly goal requirements, and/or fail to meet required goals on the deficiency contract. 
· You fail to take a required course Knowledge check or Module Exam unless you make prior arrangements with your instructor.
· You exceed the allowed number of absences.




Required Materials and Texts:
ALEKS Notebook
We use the aleks program and notebook.  The book MUST be purchased in the utep bookstore. 
Calculator
Only a basic 4 function calculator or scientific calculator will be allowed to be used in this class.  Any other type of calculators are prohibited. Cell phone calculators are also prohibited.
3-ring binder
A 3 ring binder will be required for your ALEKS notebook.
Headphones(optional)
The ALEKS program provides videos to assist you as you learn new topics. Headphones will allow you to listen to these videos without disturbing other students.

CREATING YOUR ALEKS ACCOUNT:
1. Go to www.aleks.com and click on the “SIGN UP” link located in the menu at the upper-right of the page.  (Even if you have used ALEKS before, please click on the new user link anyway.)
1. There will be two boxes, look for the box on the left and enter the following class code:
              YAVNW-AJ6GK
1. Next you will see your instructor’s name and the name of your course.  If it is correct, continue.
1. Next you will be asked if you have ever used ALEKS before.  Choose “I have never used ALEKS before or I do not have an ALEKS login name”.  (Even if you have used ALEKS before, please click this option anyway)
1. Open your textbook and remove the ALEKS card.  Enter the code in the spaces provided.
         
1. Fill in the profile.
Record your username and password here:                        USERNAME:___________________________  PASSWORD:_______________________________


Assignments and Grades

[bookmark: _Hlk175557105]NCBM M031
You will receive a Grade of S* for the NCBM portion once you have 
1. completed 100% of your NCBM ALEKS pie and 
2. taken the Goal Completion with a grade of 70% or better on or before  Wednesday February 13th , 2025
· Note:  
· If you do not pass the Goal Completion Exam with a 70% or better, you will receive an incomplete and be allowed to work for one week to complete all NCBM topics.  When you completely fill the ALEKS pie to 100%, you will pass NCBM and move to Math 0311.  
· If you do not complete the topics, you will fail the NCBM course, and you will be dropped from Math 0311.
[bookmark: _Hlk110967871]

MATH 0311
[bookmark: OLE_LINK1]You will receive a Grade of S* in MATH 0311 when:
1. You complete Modules 1-3 to 100%, by assigned due dates,  and 
2. You take each Module Exam on the date of your exam unless other arrangements are made with your instructor.
3. You will not be allowed to take a module exam if you haven’t finished your module to 100% on the due date. 
Note:  
· Once all Module Exams have been completed AND all the remaining topics are completed you may take the Comprehensive Final Exam. 
· You will be allowed to take only one missed module exam if you are able to complete that particular module to 100%.  This has to be done before taking the final exam.
· You will be allowed to retake your lowest module exam if you don’t have enough points after taking the final exam and completed that particular module to 100%.

You must accumulate a minimum of 490 points to successfully pass the class.  Grade Scale:
490 points – 700 points = “S” (Satisfactory)
489 points and below = “U” (Unsatisfactory)

	Module
	1
	Topics
	50
	pts

	
	
	Exam
	100
	pts

	Module
	2
	Topics
	50
	pts

	
	
	Exam
	100
	pts

	Module
	3
	Topics
	50
	pts

	
	
	Exam
	100
	pts

	Notebook
	 
	 
	50
	pts

	Final Exam
	 
	 
	200
	pts

	Total Possible Points:
	700
	



Spring 2025 Important Dates

	Jan 21       
	Spring Classes Begin  & Initial Knowledge Check

	Jan 21-24th
	Late Registration (Fees are incurred)

	Feb 5th    
	Spring Census Day

	Feb 13th 
	NCBM M031 Goal Completion Due

	Mar 10th-Mar 14th
	Spring Break

	Mar 17th
	Module 1 Topics Due

	Mar 18th
	Module 1 Exam

	Mar 19th
	Freshman Midterm Grades are Due

	Mar 28th
	Cesar Chavez Holiday

	Apr 4th
	Fall Drop/Withdrawal Deadline
Note: Student-initiated drops are permitted after this date, but the student is not guaranteed a grade of W. The faculty member of record will issue a grade of either W or F.

	Apr 14th 
	Module 2 Topics Due

	Apr 15th 
	Module 2 Exam

	May 5th
	Module 3 Topics Due

	May 6th
	Module 3 Exam

	May 8th           
	Spring– Last day of classes

	May 9th    
	Dead Day

	May 12th – May 16th     
	Spring Final Exams

	May 22nd  
	Grades are posted to student records; students are notified of grades and academic standing



ALEKS REQUIRED KNOWLEDGE CHECKS:  
· Scheduled Proctored NCBM Knowledge Checks are required on the first day of class, as well as the dates listed below.  
· For the 12-week Math 0311: Scheduled Proctored Module Exams are required at the completion of each module.  
· Module exams will only be given after completing ALL the topics in the module on the due date. If for any reason you do not complete the topics prior to the due date, contact your instructor. 
· If for any reason you must miss class on that day you must make prior arrangements with your professor to take the module exam within that same week.  
· Module exams should be completed during a single class session.  If you require more time, schedule additional time with your instructor.  
· You are required to take a proctored Final Exam.
· You may use your personal computer for all work EXCEPT the Module exams and the Final
Required Technology
Students in this class must be able to regularly access to the following:
· A computer with internet access. This course cannot be completed without access to a computer and the Internet. Inability to complete an assignment due to the limitations of the Blackboard app on phones or tablets is not an acceptable reason to miss an assignment or to not follow deadlines or directions. 
· A web browser that supports Blackboard, ALEKS program, and other forms of media as needed throughout the course. 







Course Management System 
Backboard Ultra is the online course management system we will use throughout the semester. You can access Blackboard through my.utep.edu. In Blackboard, you can view the syllabus, course calendar, and other supplemental materials related to the course. You must check Blackboard daily for course announcements, assignments, and updates.  Call the Help Desk, 747-5257, if you need help with access. Should Blackboard go down for maintenance or other interruptions, email your instructor for assistance.


COVID-19
Please stay home if you have been diagnosed with COVID-19 or are experiencing COVID-19 symptoms. If you are feeling unwell, please let your professors know as soon as possible so we can provide appropriate accommodations. If you have tested positive for COVID-19, you are encouraged to report your results to covidaction@utep.edu, so that the Dean of Students Office can provide you with support and help with communication with your professors. The Student Health Center is equipped to provide COVID-19 testing.  

The Centers for Disease Control and Prevention recommends that people in areas of substantial or high COVID-19 transmission wear face masks when indoors in groups of people. The best way that Miners can take care of Miners is to get the vaccine. If you still need the vaccine, it is widely available in the El Paso area and is frequently offered on campus. For more information about the current COVID-19 rates, testing, and vaccinations, please visit epstrong.org.

Syllabus Change
Except for changes that substantially affect the grading statement, this syllabus is a guide for the course and is subject to change. Any changes to the syllabus will be announced in class and/or on Blackboard. It is your responsibility to stay updated.

Grievances 
If you have any concerns about the course, your grades, issues with other students, etc., please speak with your instructor. They are in the best position to help you.

If you have made a good-faith effort but have not been able to resolve the issue, your next step is to speak to Alejandro Mena, Associate Director of the Entering Student Experience (alemena@utep.edu, (915) 747-6532, UGLC 310).


University Policies

Accommodations
The Americans with Disabilities Act requires that reasonable accommodations be provided for students with disabilities. Please contact CASS at 747-5148, Union East 106, or cass@utep.edu. 

Academic Integrity
Scholastic dishonesty is never tolerated by UTEP or by the Entering Student Experience. All suspected cases are reported to the Office of Student Conduct and Conflict Resolution (OSCCR) for review. For more info, click here. 


Copyright and Fair Use
The university requires all members of its community to follow copyright and fair use requirements. Students are individually and solely responsible for violations of copyright and fair use laws. The university will neither protect nor defend students nor assume any responsibility for student violations. Violations of copyright laws could subject students to federal and state civil penalties and criminal liability as well as disciplinary action under university policies. 


Student Conduct
[From the Handbook of Operating Procedures: Student Conduct and Discipline]. Each student is responsible for notice of and compliance with the provisions of the Regents’ Rules and Regulations, which are available here.

Guidance on Artificial Intelligence
AI allowed only with prior permission from instructor
Use of AI technologies or automated tools, particularly generative AI such as ChatGPT or DALL-E, is only allowed with approval from the instructor BEFORE being used. 
If given permission to use any of these tools, students must properly cite and give full credit to the program used upon submission of every relevant assignment. For example, text generated using ChatGPT must be cited:
	Chat-GPT(version). Date of query (year/month/day). “Text of your query.” 
Generated using OpenAI. https://chat.openai.com/

Any direct use of AI-generated materials submitted as your own work will be treated as plagiarism and reported to the Office of Student Conduct and Conflict Resolution (OSCCR).

Links to Campus Resources
UTEP provides a variety of student services and support. Please refer to the QR code below for a listing of campus resources.
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FAQs:
What if I can’t afford my book by the first day of class?  
Book loans are available to most students even if you are not eligible for financial aid.  Go to https://loans.utep.edu/ and select the third option to apply for a book loan.  This will allow you to receive funds which may be used only in the UTEP Bookstore.  
What if my computer won’t run ALEKS at home?   
Call ALEKS tech support at 800-258-2374.
What if I have to miss class?  
Make-up sessions may be done in any of the following ways by working out the details with your instructor.….
· Attend any instructor’s session, providing they have room for you, and inform them you need to do a make-up class. 
· It is your responsibility to request proof of attendance from that instructor.
· Attend additional hours during lab and let the instructor know you are doing a make-up.
What if I get behind in hours and/or percentage?   
You may make up hours and percentage working from home, extra sessions in any instructor’s lab, attending extra labs, or using online tutoring.

What if I need to drop the class?  
All requests to drop the course require a face-to-face meeting and must be approved by the Associate Director of Entering New Students Experience Mr. Alejandro Mena. If you need to withdraw after the University withdrawal date, please contact your instructor for assistance.
What if I need special accommodations?  
Please contact the Center for Accommodations and Support Services, 106 East Union. If you are eligible for accommodations, you are responsible for presenting to your Instructor any DSSO letter and instructions 
May I bring food or drinks into the lab with me? 
Bottled drinks with screw on caps may be brought into the lab.  No other food or drink allowed. 

What is the policy concerning cell phones, other electronics, and personal belongings? 
Cell phones may not be used in the classroom at all.  This includes, but isn’t limited to, sending/receiving text messages, listening to music, checking email, looking at websites (Including social media), or using your device as a calculator.  Your instructor may ask you to leave all personal belongings in an area away from the computers as you walk into the classroom.  If you have an emergency and need










HELP WITH THIS COURSE:

1. Your instructor’s office hours are dedicated to assist you.  This information, as well as Program information is available at https://www.utep.edu/developmentalmath/.
2. A Developmental Math lab will be open for tutoring most days of the week.  Your instructor will give you a schedule of hours, both in person and virtual.
3. Students requiring accommodations for physical or learning disabilities must contact the Center for Accommodations and Support Services, 106 East Union.  If you are eligible for accommodations, you are responsible for presenting to your instructor any DSSO letter and instructions as early as possible in the semester.
4. Tell your instructor if you are in any special programs such as: Athletics, Veterans, ISP, SSSP, START, CAMP, etc. 



CONTACT INFORMATION:

If you have concerns regarding your grade, course, etc… speak with your instructor first.  The following contacts are for you if you are not able to resolve the issues involved.


Developmental Math Program Leader: Mrs. Rocio Myres Bishop
Email: rmyres2@utep.edu 

ALEKS Program Coordinator:  Ms. Rosa Hernandez
Email: rmhernandez3@utep.edu 

Tutor coordinator: Dr. Israel Martinez 
Email: imartinez6@utep.edu 

Associate Director of Entering New Students Experience: Mr. Alejandro 
Mena        Email: alemena@utep.edu cell: 915-892-2127






























































	Questionnaire


	

Student Name:  _________________________________Preferred name____________________


Contact Information:


Cell Phone:  _________________________Working Email:  _______________________________





UTEP Information:  Major __________________________________ 	 Classification ________________  
Have you taken MATH 0311 at UTEP before? _______YES ________NO 
If YES, when and with what instructor? _____________________________________________
Next Math course needed (please check)
         ____ 1319      ____ 1320      ____ 1380      ____ 1508       ____ not sure
Do you have a computer/tablet which will run the ALEKS program and is available to you daily for homework? _______________________________________________________
Special Circumstances:  You will be required to spend several hours weekly on the ALEKS program.  Please indicate any special circumstances you may face which will cause that to be a challenge.
Where do you work?  _________________________	How many hours per week?  ______________  
How many course hours are you taking at UTEP? _________
Other issues which cause time management problems (please specify)____________________________
_____________________________________________________________________________________
Special Programs:  Are you an international student?            Yes____________   No ______________
Write a short description of yourself, adding anything else you want your instructor to know.  



Other interests or extra-curricular activities you have:
ALEKS Customer Service number:  800-258-2374
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